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Placing An Order For
Certificate of Service

How it works

1. From within the case, go to Tools - Main Street Vendors - Place New Order tab - then select
Certificate of Service.
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2. Some of the case information will be prepopulated from the case file but you can enter additional
order details on this page. You will proceed to the next page by clicking on the arrow in the lower left side
of the screen.
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3. Onthe following screen, you can specify who you would like COS to send notice to and the
formatting of the mailing. The default option is to use the list of creditors in the Jubilee case file,
but you can also add additional noticing parties by selecting the Use Custom Mailing Matrix
option.
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4. On the next screen, you will be prompted to select the file you are sending to COS to mail
out. You can select the file from the Jubilee Case Documents folder or select a file from your local
computer by clicking on the Upload button.

Case Documents Q  Pegesize 2§

n Shawing 1to 1 of 1 entries

File Name T i File Size  Modified
on

D AmendedPlan.pdf 144 KB ampo22

This list is populated from the Jubilee Case Documents folder.

Selected Documents

5. You will then need to agree to the Certificate of Service user agreement then click on the
Submit Order button.
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Certificate of Service.com User Agreement

User Agraement Revised January 23rd 2018.

You, herealler "User”, agree 1o uliize [he services of Certificate of Service com, herealer "COS” for the express purpose of execuling 8 legal mailing Uhrough the Postal System of the United States, frst class
A, pastage pre-pai. B ANlorney Services, LLC is N8 GPEIatng legal entity S0ng BULess 38 COnficatectsarics Eom

B ATTORNEY SERVICES, LLC WEBSITE TERMS OF USE.
PLEASE READ THESE WEBSITE TERMS OF USE CAREFULLY BEFORE UISING THIS WEBSITE (THE "WEBSITE'). THESE WEBSITE TERMS OF USE (THE "TERMS OF USE') GOVERN YOUR ACCESS TO AND USE OF
THE WEBSITE. THE WEBSITE IS AVAILABLE FOR YOUR USE ONLY ON THE CONDITION THAT YOU AGREE TO THE TERMS OF USE SET FORTH BELOW. IF YOU DO NOT AGREE TO ALL OF THE TERMS OF USE,
DO NOT ACCESS OR USE THE WEBSITE. BY ACCESSING OR USING THE WEBSITE, YOU AND THE ENTITY YOU ARE AUTHORIZED T0 REPRESENT ("YOU" OR ‘YOUR') SIGNIEY YOUR AGREEMENT TO BE
BOUND BY THE TERMS OF USE
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The Website is provided by BK Atiorney Services, LLC (hereafier ‘BKAS) and available only to entities and persens over the age of legal majority who can form legally binding agreement(s] under sppiicable
L, 1 You 85 RSL BuSky, You e Aot BArmaIted 15 Use the Website

Scope of Terms of Use
These Terms of Use govern Your use of the Website and ail applications, software, and services (collectively, "Services’] avalable on the Website, except to the extent such Services are iha subject of 4

eDarale spreemant. SDRCINC Larms of Sgreaments may 0ly 10 158 wie of artain Savvices and ofhar Mems Brovided 10 You o0 the Webalte["Sarvice AQreemant (31), Any such Service Agresments sccompany
the apphcabie Sarvices or are Iied in association with o threugh o hyerimk associated with the applicabie Services
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